
Student Enrolment Interview Form
Name of the applicant: Title:

Assessor’s Name

Interview date:

Interview Method: Face-to-face □ Phone □ Video Conference □

Course being applied for:

Purpose. What is the
applicant's career goal in
enrolling in this course? Is
this the best path for
them?

Notes:

Individual
requirements. This can
include educational
needs, food
requirements, physical
requirements such as a
disability, medical
requirements, language
requirements, and so on.

Notes:

RPL/RCC. Is the applicant
currently competent or
has past learning?

Notes:
RPL

Credit Transfer

Requirements for the
workplace (If
applicable). Is there
anything specific about
the applicant's workplace
that needs to be covered
in the training?

Notes:

Establishment

Orientation

Commitment (hours/days)

Supervision

Duties
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Confirm pre-enrollment
details. Does the
applicant have any
queries about our policies
after examining the
pre-enrolment
information?

Notes:

Complaints and appeals

Services being delivered

Fees / Refunds

Privacy arrangements

Safety arrangements

Access to information
Support services
Rights as a consumer

Confirm the services
that will be given. Is the
applicant well-versed in
the services that will be
delivered as part of the
course that they wish to
pursue?

Notes:

The training product (code, title, version)

Duration

Delivery locations

Mode of delivery and course program

Planned training and assessment

Details of third parties (if applicable)

Materials and equipment the learner must provide

Student identification
number. Is the applicant
in possession of one?

Notes:
Is the applicant aware of the requirement and where to
obtain a USI?

Is the applicant aware of the circumstances behind his
or her exemption from the USI?

Applicant Signature: Assessor Signature:
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